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What we do & what you can find at http://nonprofitscan.imaginecanada.ca 
The Nonprofit Library Commons is an online library providing access to Imagine Canada’s 
research as well as a wide range of nonprofit sector material reports, documents, toolkits, 
handbooks, manuals, etc. about topics relevant to all nonprofits. The collection has both 
electronic documents (accessible online) and print publications.   
 
Subject Guides: Getting an overview 
As a first step to finding information, visit the “Subject Guide” page, under the “Find” section of 
the side menu. 
 

                   
 

 
 

Finding Practical Resources: Using the Topic Guides 
There are two ways to find “practical resources”, e.g. “How to” guides, policies, templates, or 
manuals:  

1) Topic Guides – quickest method through a subset of major topics 
2) Catalogue – search by keyword, title or author to get resources 

  
1) Topic Guides – these offer lists of resources on specific topics. 

 
 

Three types of guides  
 
“Topic Guides” are subsets of 
comprehensive lists in a major sector 
subject area.  
 
“Top Info Requests” are the best 
answers to the most commonly 
asked information questions from our 
clients. 
 
“Tool Kits” offer practical tools that 
can be directly applied to your 
projects and programs. 

Click any of 
these to get 
to your area 

of interest. 
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To search within each topic :  
 

Narrow your results:  
Type keyword(s) here. This will search 

within the topic subset. 
 
Finding practical guides:  
This list is already sorted into a 
specific area - use the following words 
to ask for the document “type”  
 

 Manual OR  manual*  

 Policies OR  polic*  

 Templates OR   templat* 
 

Tip: the * is called a “wildcard” and 
searches for any combination of 
letters in its place  
 
E.g.,  Polic* = policies or policy 

 

 
Are you looking for a topic not available in the subject guides 

section? 
 

See the next guides on how to use these and other search tips 
with our full library catalogue search function 

This link brings 
you to the full 
list within the 

subset 
 

Quick click 
to other topic 

guides 
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2) Using the Catalogue 
 
The library catalogue is essentially a search engine that looks at the contents of our library 
database (as opposed to the whole internet).   
  
Starting Out – Search by Keywords:  
This is the best starting point and the easiest way to get the most results from your search.   
 
First Step:  
Before you start your research, think of your research question and try and break it down into a 
few major key ideas or terms.   
 
E.g., “I want to find out how our Board of Directors might develop a workplan.”  
 
Some examples of major key terms are:  

 Board or Directors  

 Planning or Strategic Planning  
 
Next Step:  
Type the words you would like into the keyword field and click “search”. 
Browse through your results. 
Are they not what you wanted? Try again with synonyms or similar terms.  
 

 
 
 

Type in “board planning” here 
= you should get back 42 
results.  
 
Is this more than what you 
needed?   
See the limits below.  
 
 
 

Limits: 
  
Choose English or French results  
 
 
Select Online resources  
 
 
Select a Nonprofit Library Network 
Ontario partner to find print resources in 
your community 
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Results:  
 
You would probably like to see what you can access online first. 
Look for Full Text Available - this is an electronic resource and you should be able to access it. 
To get the document:  
 

1) Click on the Title (blue) that is linked to the descriptive record.  
2) Find the site address (URL) and click on it to view the report. 
3) Do you want keep browsing but remember this item? Add it to your “Booklist”.  

 
 
 

 
  
 

 


